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Researcher e-
mails draft version 

of data request 
packet.

ResDAC reviews 
materials.

(5-7 business 
days)

CMS e-mails 
researcher to 

request original 
signed documents.

Researcher 
updates all 
documents.

Researcher 
couriers hard 

copies with original 
signatures to CMS

ResDAC 
electronically 

submits packet to 
CMS Privacy 

Analyst. 

CMS forwards 
packet to CMS 
Privacy Board.

ResDAC returns 
data request 

packet materials 
with comments.

Researcher e-
mails complete (1) 

packet to 
ResDAC.

(1) Complete packet includes scanned copies of Written request letter, DUA, and if necessary, signature addendum and letters of support containing signatures.
(2) A DUA can not be assigned until the hard copies with original signatures are received.
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CMS Privacy 
Board reviews 

request.

CMS Privacy 
Analyst notifies 
researcher of 

decision.

Researcher 
notified of PB 

decision and next 
steps. (2)
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